
PRLS CoRPoRation infoRmation

PRLS LiCenSed offiCeR infoRmation
9a. Name of PRLS LiceNSed officeR 10. BuSiNeSS TeLePhoNe NumBeR

9B. New PRLS LiceNSed officeR Name (Leave BLaNk, if No chaNge.) 11. ReSideNce TeLePhoNe NumBeR

12. do you ReSide iN caLifoRNia?

 yeS No if No, a coNSeNT To SeRvice of PRoceSS (Re 263) muST Be oN fiLe wiTh BRe.

13. SigNaTuRe of PRLS LiceNSee daTe



BoNd aPPRovaL BoNd NumBeR id# coNTRacT aPPRoved

effecTive daTe exPiRaTioN daTe daTe maiLed coPy To coNTRacT RevieweR PRoceSSoR'S #

BRe USe onLy

1. PRLS coRPoRaTioN Name (LiST aS ShowN oN LiceNSe ceRTificaTe.)   2. id#

3. New coRPoRaTioN Name (Leave BLaNk, if No chaNge.)   4. cuRReNT exPiRaTioN daTe

5. maiN office addReSS (STReeT addReSS, ciTy, STaTe, ZiP code)

6a. Name of new/existing deSigNaTed ageNT foR ThiS LocaTioN, (CheCk one) id# — For Bre Use only

  New  Re 256 oN fiLe

  exiSTiNg  Re 256 aTTached

6B. Name of Former deSigNaTed ageNT foR ThiS LocaTioN, if chaNgiNg

7. maiLiNg addReSS (STReeT addReSS oR PoST office Box, ciTy, STaTe, ZiP code)

8. ficTiTiouS BuSiNeSS Name (check eiTheR add oR deLeTe; eNTeR dBa exacTLy aS ShowN oN ficTiTiouS BuSiNeSS Name STaTemeNT)

  add  add

  ReNew  ReNew

  deLeTe  deLeTe

 Please read Re 254 and information on reverse side before completing this application.
TyPe of chaNge [check aPPRoPRiaTe Box(eS).]

  chaNge of maiN office addReSS  chaNge of deSigNaTed ageNT

  chaNge of officeR’S PeRSoNaL Name  chaNge maiLiNg addReSS

  add/ReNew/deLeTe ficTiTiouS BuSiNeSS Name  chaNge of coRPoRaTioN Name

Licensee Certification
 i certify under penalty of perjury that the information given in this application is true and correct and that i will 
not violate any provisions of the California real estate law.
 i understand that the Bureau of real estate cannot refund the fees submitted with this application if i fail to 
qualify for license for any reason or withdraw this application.

State of California
Bureau of real eState 
Real Estate MATTERS!

Officer renewal applicatiOn (prlS)
RE 255 (Rev. 01/14)



RE 255 — Reverse

General Information
This form is for corporation officer license renewals only.
 Complete the appropriate items as instructed on the front of 

this form.
 Additional information, documents or fees may be required 

with certain changes; please read the following information 
and RE 254 before completing and submitting this form.

 File for renewal prior (not more than 60 days) to the expiration 
date. Applicants who file prior to their expiration date should 
receive their license on or after their expiration date.

 Effective August 1, 1998, all prepaid rental listing service 
licensees, must submit proof that they have legal presence 
in the United States before a renewal license can be issued. 
The proof of legal presence document (i.e., birth certificate, 
resident alien card, etc.) must be submitted with a State Public 
Benefits Statement (RE 205). Please refer to that form for 
further instructions.

 If you have submitted proof of citizenship or permanent resident 
alien status, since August 1, 1998, you will not be required 
to submit that information again. If you have only submitted 
evidence that you are a resident alien with temporary status, 
you must submit proof of legal presence with this application.

 Business and mailing addresses are public information and are 
available to the public. Please consider this, especially when 
identifying a mailing address.

 If you electronically re-create this form to facilitate completion 
on a computer, please be advised that the form should not be 
altered in any manner. To do so, could result in disciplinary 
action. Also, please make certain you do not delete any 
preprinted information and are using the latest version of the 
form.

Bond Information
If you are changing your name or the corporation is changing its’ name 
or main office address, submit a rider to the existing bond showing 
the changes. (Refer to RE 254 for bond and/or rider information.)

Contract Information
If you are changing your name or the corporation is changing its’ 
name, main office address, adding/deleting an additional location 
or adding/deleting a fictitious business name, submit an amended 
contract for approval.

Fictitious Business Name Additions
 Submit a certified (filed) copy of the Fictitious Business Name 

Statement as filed with the county clerk where the your principal 
place of business is located.

 Prior to filing your fictitious business name statement with the 
county, you may wish to contact a local BRE district office, 
or check our Web site at www.bre.ca.gov to determine if the 
name is already in use.

Change of Corporation Name
 Submit a copy of the Amended Articles of Incorporation as 

filed with the Secretary of State. The amended articles should 
reflect the endorsement of the Secretary of State of the State 
of California.

 If the corporation is using a DBA, submit a certified copy of 
the refiled Fictitious Business Name Statement to the show 
the change of name.

 Submit a rider to the existing bond showing the change.

Change of Officer’s Personal Name
 Submit copies of court documents, marriage certificates, etc., 

to substantiate name changes.
 The name shown on the license certificate is the only name 

that you are authorized to use in PRLS activities.

Designated Officer Change
 Submit either a copy of the Resolution of the Board with 

the corporate seal, indicating the date of termination of the 
outgoing designated officer, or a signed statement giving the 
date of death of the outgoing designated officer.

 This form must be signed by the new designated officer.
 The new designated officer must also submit a Corporation 

License Application (RE 272) and a completed Live Scan 
Service Request (RE 237) which involves submission of the 
applicant’s fingerprints electronically to the Department of 
Justice.

Renewal Fees
 Refer to form RE 254 PRLS License Information for  
 information on fees.

Mailing Information

Submit the following documents before the license expiration date:
 Renewal application
 Renewal fee
 If appropriate, submit rider to bond, Additional Location 

Application (RE 274)

make check or money order payable to:
 Bureau of Real Estate

mail to:  Bureau of Real Estate
 P.O. Box 137000
 Sacramento, CA 95813-7000


